[image: image1.jpg]NHS

The National Centre
for Involvement



                                                                                                                                                [image: image1.jpg]


Patient & Public Involvement in OOHs & Urgent Care Conference 2009
Holiday Inn, Birmingham City Centre, 
19th March 2009
Conference registration and booking form

Delegate Details:  Please note that details marked (*) will appear on your delegate badge 

(One registration form needs to be completed for each delegate attending) 

Title: ___________  *Name: ________________________  *Surname: ________________________________________

Position: _____________________________  *Organisation Name: ___________________________________________
Contact address: ____________________________________________________________________________________
__________________________________________________________________  Post Code: ______________________
Tel No: _______________________________________

Contact Email: _________________________________________________  Mobile No: ______________________
Conference Fees 

Delegate Fee: 

    £217.39 plus £32.61 VAT
  Total £250 per delegate 

Patient Delegate Fee:          £130.43 plus £19.57 VAT            Total £150 per delegate
(A patient delegate is classed as a lay person who is not employed by a PCT, Hospital Trust or Urgent Care Provider) 
Accommodation:  £100 per room for Bed & Breakfast inc. VAT
Should you require accommodation on 18th March 2009 we have negotiated a reduced room rate of £100 per night bed and breakfast for conference delegates at the Holiday Inn, Birmingham City Centre where this event is being held. The hotel will not accept bookings for this reduced rate directly so please book your room via this booking form and include the cost in your payment. We have chosen this location for the proximity of Birmingham New Street Station. We do encourage you to stay the previous night when we will be facilitating an ‘eve of conference’ networking dinner. Please note that the number of rooms available at this reduced rate is limited. 
I would like to book a hotel room     YES/NO (Please delete)
Ways to Register: 
Post to: Michelle Ovenden, 20 Becketts Avenue, St Albans, Herts, AL3 5RU

Email: michelleovenden@googlemail.com
Confirmation of your booking will be sent to you within 10 working days
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How to Pay: 
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By cheque with this booking form 

Please tick the appropriate box

By BACS payment

Request invoice                                          
Cheque:  I enclose a cheque for £_______________ made payable to Urgent Healthcare Solutions


   Acknowledgement of payment will be sent to you within 10 working days

BACS payment:  Account Name: Urgent Healthcare Solutions, Sort Code: 161531, Account Number: 10138130
PAYMENT MUST BE RECEIVED BY 27th February 2009
Invoicing address if different from contact address:  ____________________________________________________
_________________________________________________________________________________________________
Cancellations/Substitutions

Cancellations made up to 27th February 2009 will be charged at 50% of the invoice total.  Conference cancellations made after 27th February 2009 will be charged the full invoice total.  However you can send a substitute delegate at any time. 
Booking Conditions

A confirmation letter and invoice will be sent to all delegates 10 days following receipt of the booking.  If this is not received, please contact Michelle Ovenden at email address below.  Payment must be sent with your application form or on receipt of an invoice and is due for payment within 30 days. 
Please forward any queries to:  michelleovenden@googlemail.com
Urgent Healthcare Solutions VAT Registration number:  920 6001 76
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