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North Essex Partnership INHS

Essex County Council NHS Foundation Trust




 Birchwood

2 Boxted Road

Colchester

Essex

CO4 5HG

Tel: 01206 228549

[Date]

[name and address]

Dear (insert name) 

Thank you for agreeing to talk to me. 

I would like you to come and talk to on Monday the (insert date) at (insert time).
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My telephone number is                     01206 …..
I look forward to meeting you.
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(insert name)


E-mail: (insert email)








Fax No. (insert number)





Tel No. (insert number)








Insert photo of person sending letter 








�


- Highlight the day


- Draw the hands on the clock


- Circle the date and write the month on the calendar





