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Making it Happen Workshops
Booking form
How to book 



email Elaine@debramooreassociates.com 
telephone 01723 371446 
Post this form to:  Debra Moore Associates Ltd, PO Box 455, Scarborough, North Yorkshire YO11 9EE
Your details (please complete this section for each delegate – photocopies are acceptable)
Dr, Mr, Mrs, Ms (please circle) Other………………………………………………….

First Name……………………………………………………………………................

Surname………………………………………………………………………………....

Job title………………………………………..Department……………………………

Organisation…………………………………………………………………………….

Address………………………………………………………………………………….

…………………………………………………………………………………………..

Postcode…………………………………………………………………………….......

Tel……………………………Email…………………………………………………..

Delegate rates

Midlands workshops – Riverside Conference Centre, Riverside Court, Pride Park, Derby


Workshop 1. 
23rd July 

£175 + vat (total 201.25)
Quantity


Workshop 2.
24th September

£145 + vat (total 166.75)
Quantity


Workshop 3.
30th October

£175 + vat (total 201.25)
Quantity

North workshops – St Georges Centre, Great George Street, Leeds


Workshop 1. 
14th September

£175 + vat (total 201.25)
Quantity


Workshop 2.
22nd October

£145 + vat (total 166.75)
Quantity


Workshop 3.
25th November

£175 + vat (total 201.25)
Quantity

Group booking discount – book 5 places and get the 6th place free 
A map of the venue will be sent with confirmation of your booking
Please tick the following as appropriate

· I am a wheelchair user

· I require a vegetarian meal

· I require a hearing loop

I agree to the terms and conditions as stated at the bottom of this page

Name……………………………………………………………………………………

Signed…………………………………………………………………………………..

Date……………………………………………………………………………………..
Payment
By cheque  - A cheque for £……………………………………………..is enclosed

Please make cheques payable to Debra Moore Associates Ltd and enclose copy of booking form
By invoice – Please send invoice to 

Name (in block capitals)………………………………………………………………..............................
Position…………………………………………………………………………………………………….





Organisation……………………………………………………………………………………………….
Address…………………………………………………………………………………………………….
……………………………………………………………..Postcode…………………………………….
Purchase Order Number if applicable …………………………………………………………………….

Terms and conditions
Cancellation and refund policy

All cancellations will be subject to a £50 administration fee if received in writing 4 weeks before the workshop date.  Any cancellations after this date cannot be refunded but substitute delegates are welcome at any time.
Payment

30 days either from the date of the invoice or before the workshop whichever is sooner.  Payment must be received prior to the workshop.







































