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Manchester Learning Disability Partnership

and

Central Manchester Primary Care Trust

	Assistant Practitioner


Job Description

Job Title:


Assistant Practitioner

Grade:


Band 4

Accountable to:

Team Manager

Base:

Main Purpose of Job

· To assist in the identification of health and social care needs and participate in the delivery and evaluation of care packages developed to meet those needs under the indirect supervision of a registered nurse.
· To work as part of an inter-disciplinary team and will be expected to maintain clinical skills and competencies.  Evidence based practice within the nurses team.

· To provide supervision and assessment for staff undertaking NVQ level 2 in care.

Main tasks / Overview of responsibilities

Responsibility of client care:

1. To be legally accountable for all aspects of your own work including the management of clients in your care,

2. To undertake overview assessments of clients referred to nursing.  To interpret assessment information and plan client care to decide upon and recommend the best course of action.

3. To refer clients to other practitioners when their needs are beyond their own role or scope of practice.

4. To discuss and agree short, medium or long-term goals, prioritise care and develop and implement appropriate plans of care with the client carer.  Nursing and multi agencies.

5. To work without direct supervision in the implementation of care plans to meet prior agreed goals and evaluate the effectiveness of interventions and make any necessary modifications.

6. To accept clinical responsibility for a designated caseload identified as requiring a care plan.  To manage the caseload appropriately, taking an active role in progressing the care plan and plan for closing cases.

7. To determine equipment needs and provide and teach safe use of appropriate equipment.

8. To act as care co-ordinator for identified individuals.

9. To provide spontaneous and planning advice, teaching instruction to relatives, clients and carer’s on appropriate management of specific care needs to promote understanding of the aims of care needs and to ensure a consistent approach to client care.

10. To maintain comprehensive and accurate, assessment and record in line with legal and trust requirements.

Responsibilities for Human Resources

1. To attend organised training sessions, including mandatory training and any in-service training required.

2. To be involved in the appraisal system, clinical supervision and Trust Performance Development Programme and identify objectives for personal development and to keep an active CPD portfolio.

3. To be involved in the training, development and supervision needs of students and Trainee Assistant Practitioners.  To participate in the development and assessment of clinical staff undertaking NVQ level 3 in Care in nursing teams.

Responsibilities for Physical and Financial Resources

1. To be responsible for maintaining and ordering of stock as necessary

2. To be responsible for equipment used in carrying out Care Plans.  To adhere to service policy.  The A.P will recognise and identify their own limitation and ensure the safe use of equipment by others through teaching, training and supervision of practice.  To be competent in the assessment and provision and safe use of equipment required.

Communications and Leadership:

1. To support trainee assistant practitioners identify appropriate care needs to their designated client caseload and report to appropriate persons.

2. To work collaboratively across agencies and organisational boundaries and ensure delivery of an integrated service through effective communication.

3. To communicate effectively with clients and carer’s to maximise independency.  Communication skills of persuasion, motivation, explanation and gained informed consent will be used with a wide variety of clients.

4. To assess capacity and gain valid informed consent whenever possible.  To have the ability to work within a legal framework with clients who lack capacity to consent to treatment.

5. To maintain comprehensive and accurate assessment ant treatment records in line with legal and trust requirements and communicate assessment and care plans to all appropriate Health and Social Care Professionals in the appropriate format.

6. To implement policy and contribute to policy changes within MLDP.

Planning and Organising

1. To be responsible for a designated caseload as agreed with senior Nurse and to plan and organise time efficiently and effectively with regard to client priorities balancing other client related services and demands.

2. Attend and participate at staff and relevant meetings.

3. To demonstrate and understanding of clinical governance and risk management and appropriate policies.

4. To understand and work within PCT and MLDP policies and guidelines at all times .

5. To work flexibly in order to meet client and service needs.

Partnership working

To participate and develop skills in partnership with individuals and groups, including sharing ideas and experiences, to increase collective understanding.

Analysis and Data Management

Collect data and statistics as required by operational and clinical leads.

Research, Development and Audit

1. To take a supporting role in collecting audit information.

2. Undertake the measurement and evaluation of your work and current practices through the use of outcome measurers and support he application of practice based on best available evidence.

Equality and Diversity

To work in a way that is consistent with MLDP procedures and within the law.

To treat everyone with equality and respect.

To challenge or report behaviour which infringes the rights of others.

To have knowledge and understanding on discrimination and oppression and work within MLDP policy.

To empower individuals to adhere to the principles within the government White Paper ‘Valuing People’.

Health and Safety

1. To comply with trust and departmental policies and procedures.

2. Complete risk assessments, which support safe working and ensure safe and effective client care.

3. To be aware of the health and safety aspects of your work and implement any policies which may be required to improve the safety of your work area, including the prompt recording and reporting of accidents to senior staff.

4. Inform colleagues of whereabouts and duty throughout the work day.

5. Ability to maintain effective time management.

Clinical Governance, Quality, Standards

To contribute to the quality and standards of the Service.

To understand own role within MLDP and appropriate support and advice.

Ability to maintain effective time management.

Freedom to Act

To work as an autonomous practitioner in line with professional body guidance “conduct for assistant Practitioners”.

To comply with all relevant Trust and Manchester Learning Disability Partnership policies, procedures and guidance.

Due to the Trust commitment to continuous improvement it is likely that the post will involve overtime.  These duties will be subject to regular appraisal and any amendments will be made in consultation and agreement with Post Holder.

Signature of Post Holder:………………………………Date:…………

Signature of Manager:………………………………….Date:…………

Signature of Practice Advisor:…………………………Date:…………

PERSONAL SPECIFICATION

	Registration
	To be registered when organisation body established.


	Essential Qualifications
	Foundation Degree in Health and Social Care NVQ Level 3 in Care

	Desirable Qualifications
	A1 assessors award


Knowledge Skills and Experience

· Will undertake Preceptorship.

· Will have skills in Evidence-based practice.

· To have and continue to develop understanding of the range of health needs of Learning Disabled Adults.

· Will work within a Multi-disciplinary Team

· Will participate in Project Work / Group Work

· Comply with Professional Supervision Framework within MLDP.

· Working within an inter-disciplinary team.

· Working in the community.

Physical and Mental Requirements

· Current Driving Licence.

· Ability to use Standard Software Packages.

· Ability to work with people who challenge the service, have mental health problems and complex Family Dynamics.

· To demonstrate initiative when working in people’s own Homes and in the Community.

· Ability to take instruction and feed-back detailed information.
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