MANCHESTER LEARNING DISABILITY PARTNERSHIP

(MLDP)

JOB DESCRIPTION

Job Title:

Asst Clinical Manager: 

Grade:

Band 5 (Nursing)

Hours:

37.5

Base:







Accountable to
Clinical Manager / Practice Advisor

Main Responsibilities:

To lead the support of people who are learning disabled (and who present with severe challenging behaviour) in their daytime activities, both within and outside their home.  This involves working within agreed structures of activity and behavioural guidelines. The post holder works as part of a team and is responsible for staff up to nursing band 4 & point 27 for Children Families & Social Care, when necessary.

Responsibilities:

1.
RESPONSIBILITY FOR PROVISION OF CARE:

1.1 
To lead and develop via assessments, plans (including Person Centred Plans), implementation and evaluation of individual support/care packages and activity.

1.2
To lead in creating and maintaining an environment that is congenial, harmonious and supporting of the well-being, learning and development of the people using the service.

1.3
To provide and develop constructive activities, taking into account the particular needs of the person and to encourage people using the service to take part in those activities.

1.4
To assess the person’s response to activities, decide on appropriate action and to direct staff.

1.5
To provide opportunities and support for the people to develop appropriate contacts and enable good relationships with people outside the service.

1.6
Ensure that the personal & intimate care of the people attending the service are attended to. This will include supporting people who can at times be incontinent.

1.7
To organise peoples travel arrangements to and from the service or to activities elsewhere. By driving, escorting, public transport or walking.

1.8
Develop a consistent team approach and strategy around supporting people through severe complex challenging behaviours, based on the Human Rights & respect for the individual. This could include managing aggression & violence through both proactive and reactive strategies e.g. planned physical restraint.  

1.9 
To develop and monitor risk assessments & management plans for individuals using the service.


1.10 To store safely, dispense, record and monitor prescribed medication. Ensuring that a medication review is carried out annually.

1.11 To ensure high standards of nutrition & health. Facilitate this through visits, to and by health service workers as necessary and through the development and implementation of health Action Plans.

2.
RESPONSIBILITY FOR HUMAN RESOURCES

2.1 To understand and comply with MLDP (partnership between  Manchester PCT & Children Families &Social Care Department) complaints, grievance and disciplinary policies and procedures and to raise any inconsistencies with management.

2.2 To inducting & supervise new staff/students starting within the service and act as mentor where appropriate.

2.3 To provide clear and effective leadership to team members by setting standards and providing a positive role model, ensuring that the service reflects the organisations Mission Statement & Service Principles. 

2.4 To deploy, direct and supervise staff.

2.5 To ensure that all staff receive job consultation, which includes on-going support, review of performance, clinical supervision, a personal development profile and training plan.

3.
RESPONSIBILITY FOR PHYSICAL AND FINANCIAL RESOURCES

3.1
To support people using the service to spend their money as appropriate.

3.2
To take the lead in keeping small amounts of cash and records of cash in accordance with policies and procedures.

3.3
To ensure records of cash are accurately maintained.

3.4 To order routine supplies.

4. 
COMMUNICATIONS AND LEADERSHIP

4.1
To effectively communicate with people using the service, taking into account their learning disabilities, possible autism and communication impairments. This will involve using non-verbal communication (e.g. Makaton / Sign Language).

4.3
To organise & chair regular team meetings. Ensuring those not present are updated through discussion and accurate minutes.

4.4
To participate in job consultation/supervision as directed by the manager.

4.5
To attend training courses in accordance with identified training needs and to achieve a level of knowledge to be equipped for the post.

4.6
To maintain clear administrative records.

4.7
To liase with other professionals/relatives/carers as required orally, in writing and electronically.

4.8 To communicate to the manager possible areas of development within the service.

4.9
To represent their manager in their absence.

5.
PLANNING AND ORGANISATION

5.1
To ensure that packages of care/support are implemented as laid out in individual care plans by staff and themselves.

5.2
To contribute to the development of the teams plans/objectives and service development initiatives.

6.
PARTNERSHIP WORKING

6.1
To liase with other professionals / organisations / carers / relatives / advocates / friends and colleagues as required and promote good working relationships.

7.
ANALYSIS AND DATA MANAGEMENT

7.1
To maintain and review records of progress by people using the service and record data to be used in analysis of interventions.

7.2
To lead in the analysis & review of packages of care/support as necessary and offer advice to others.

8.
RESEARCH DEVELOPMENT AND AUDIT

8.1 Participate in data collection for research purposes as necessary.

8.2 Ensure that practice is supported through research.

9.
EQUALITY AND DIVERSITY

9.1
To carry out duties of the post with full regard to MLDP statement of principles and to the principle of Equality of Opportunity.

10.
HEALTH AND SAFETY

10.1
To understand and comply with all relevant policies and procedures including health and safety regulations as they relate to the service.

10.2
To bring to the attention of the manager any concerns with any of the equipment being used or suggest equipment, which may be needed.

11.
FREEDOM TO ACT

11.1 Plan support/activities for people attending the service under the guidance of policies and procedures as provided by their manager.

12 OTHER

12.1 To work flexibly and undertake sleep-in duties and work weekends due to the clinical needs of the service, as and when required

12.2 To work as part of a rotational on-call system providing support for identified house on the Supported Accommodation Networks.
This job description is not an exhaustive list and may change, in time, to reflect the changing job role and will be agreed in partnership between staff member and manager as required.
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PERSON SPECIFICATION

POST: ASST CLINICAL MANAGER ( Band 5) 
	
	ESSENTIAL
	ASSESSED
	DESIRABLE
	ASSESSED

	Qualifications
& 

Experience

	Registered Nurse in Learning Disability


	Appl


	Registered manager.

A recognised Behavioural qualification.

To have a full driving licence.
	Appl

	Skills 


	Has an understanding of:

Equal Opportunities issues

· The need to treat people with equal respect

· Prepared to carry out all duties in accordance with equal opportunities.

The ability and motivation to promote Ordinary Life and Valuing People principles.

The ability to communicate verbally and in writing with a variety of people including the People we support, their families, members of the team and other professions.

The ability to maintain effective methods of communication.

The ability to identify the training needs of the staff team.

The ability to develop the staff team.

The ability to ensure that agreed standards are achieved and monitored.

The ability to use a range of resources to evaluate service delivery.

The ability to assess, plan, implement and evaluate programs/care plans for service-user. 

The ability to assess and develop management plans to minimise potential risk. 

The ability to provide regular and comprehensive supervision to staff.


	Appl / Int

Appl /Int

Int

Appl / Int

Int

Int

Appl/Int


	
	

	Knowledge
	To have an understanding of ‘workplace stress’, how it manifests itself and management techniques.  

The ability to work within the Services Policies & Procedures.


	Appl / Int

Appl / Int


	Have knowledge of the MLDP & Children, Families & Social Care policies and Procedures. 
	Appl

	Skills
	The ability to establish and maintain effective administration systems. The ability to effectively manage financial transactions made on behalf of or to support an individual person and the department.

The ability to understand and implement The MLDP & CF&SC Policies and Procedures.
	Int

Appl
	
	


Updated 02/02/2007 KJ

Page 5 of 8

