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Community Care & Housing Department

LEARNING DIFFICULTIES SERVICE

	
	Date:

Your Ref:

Our Ref:

Enquiries to:

Tel:

Fax:

E-mail:
	(01454) 862480

(01454) 862481




Dear

I have pleasure in confirming our offer of a work experience/shadowing placement to work within the South Gloucestershire NHS Primary Care Trust.  

Please read the terms and conditions carefully and sign both copies of this letter, returning one copy to me. 

This placement will be for the mutually agreed period in the Kingswood Learning Difficulties Service in Hanham Road, Kingswood, Bristol. 

The working arrangements and hours will be confirmed nearer your placement date and a timetable will be provided for this.  Please report to Dr Peter Carpenter, Consultant Psychiatrist in Learning Disability who will be responsible for your supervision throughout this placement. 

Sick Leave Arrangements: If you are unable to attend because of sickness you should inform Dr Carpenter’s secretary as soon as possible.

Security Badges: It is now a requirement that every person should display an identification badge when working on any site associated with the Trust.  This will be issued to you, on arrival, by the person responsible for your supervision.  PLEASE ENSURE THAT THIS BADGE IS RETURNED TO YOUR SUPERVISOR ONCE YOUR PLACEMENT HAS COMPLETED. 

Dress code:  A smart casual standard of dress should be adhered to with comfortable low-heeled shoes.  

Confidential: Any matters of a confidential nature, in particular information relating to the diagnosis and treatment of patients, individual staff and/or patients’ records, and details of contract prices and terms, must under no circumstances be divulged or passed onto any other unauthorised person or persons. 

Health & Safety at Work Act:  You are minded that in accordance with the Health & Safety at Work Act 1974, you have a duty to take reasonable care to avoid injury to yourself and to others by your work activities, and are required to comply with Trust policies in meeting these statutory requirements.  A copy of the Health and Safety policy is available for your inspection. 

Loss/Damage of Personal Effects:  No liability can be accepted for loss or damage to personal property on Health Service premises by burglary, fire, theft or otherwise.   Staff are advised accordingly to provide their own insurance cover. 

During the period of your placement you will not, at any time, be regarded as an employee of the Trust, and will not be eligible for remuneration in respect of your work placement with the Trust.  

Yours sincerely

Dr Peter Carpenter

Consultant Psychiatrist in Learning Disability

	FORM OF ACCEPTANCE

I accept this placement on the terms and conditions outlined above and have retained a copy.

NAME: …………………………………………………………

SIGNATURE: …………………………………………………

DATE: …………………………………………………………




1st copy for Student


2nd Copy for Dr Peter Carpenter

�











	Peter Murphy, Director of Community Care

Kingswood Learning Difficulty Service,  Hanham Road, Kingswood,

South Gloucestershire, BS15 8PQ
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	Peter Murphy, Director of Community Care

Kingswood Learning Difficulty Service, Hanham Road, Kingswood,

South Gloucestershire, BS15 8PQ
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