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Pre-Employment Risk Assessment Form 

Part A: To be completed by the Manager / Personnel using BLACK ink and block capitals

Please note:  Failure to complete all sections will result in a delay in clearing the health questionnaire

	Trust / Directorate:   


	Job Reference Number:



	Department: 
	Location: 



	Position Applied for:    


	Contract hours:




	This position may or will involve the following Activities, Hazards and Exposures 

(please tick those that apply) 

See attached guidance notes overleaf 


	· Patient contact 

· Non-clinical patient contact   

· No patient contact

Please, indicate the most appropriate category


	
	Exposure to potentially violent / aggressive behaviour or verbal abuse.
	

	Driving (except journeys to and from the main place of work)


	
	Display Screen Equipment user
	

	Exposure prone procedures


	
	Food preparation


	

	Contact with blood / body fluid / body tissue


	
	Exposure to agents requiring health surveillance identified by COSHH **

	

	Manual Handling / postural demands


	
	Exposure to a possible carcinogen **


	

	Specific stressors applicable to this post

e.g. Working under pressure, meeting deadlines


	
	Other **  

e.g. heights, confined spaces, night worker, noise on-call, working alone / unsupervised. 

 
	

	** Please provide further details:



	Employing Manager’s Name (please print): 

Employing Manager’s signature: 

	Contact telephone number: 



	Fitness form to be returned to: 




Please see overleaf …

Part B: Guidance notes for Managers / Personnel
	These guidance notes will assist managers in the accurate completion of the 

pre-employment risk assessment form.  Further information and advice, if required, can be obtained from the Occupational Health Service on your nearest site.


	Patient contact / Non-clinical patient contact / 

No patient contact


	This information is used to assess the need for vaccination updates, or offer vaccinations, after taking up employment.


	Driving (except to and from work)


	Those workers whose employment requires them to transport by motorised vehicle, patients or supplies on behalf of the organisation. 

	Exposure Prone Procedures (EPP’s)


	Where there is a risk that an injury to the worker may result in exposure of the patient’s open tissues to the blood of the worker. These procedures include those where the worker’s gloved hands may be in contact with sharp instruments, needle tips or sharp tissue (spicules of bone or teeth) inside a patient’s open body cavity, wound or confined anatomical space where the hands or fingertips may not be completely visible at all times.

If in any doubt, please contact Occupational Health for further advice



	Contact with blood / body fluid / body tissue


	Those workers who do not fall into the above category, but whose daily work brings into contact, or may bring them into contact, with blood / body fluid / body tissue.

	Manual Handling / postural demands


	This includes patient and non-patient handling, lifting, carrying and lowering, repetitive bending and twisting, prolonged standing, or maintaining an awkward posture.



	Specific stressors applicable to this post


	Working under pressure, meeting deadlines etc.

	Exposure to potentially violent / aggressive behaviour / verbal abuse.


	This may include staff who are required to work with or in the following areas - children, elderly care, mental health, intensive care and emergency departments.

	Display Screen Equipment user


	This involves continuous periods of one hour or longer on most working days where the worker has little or no discretion on when or whether to use the screen for their work.



	Food preparation


	Those staff employed directly in the production and preparation of foodstuffs. This does not include staff who serve prepared food and drink to patients.



	Exposure to agents requiring health surveillance identified by COSHH **


	Agents requiring health surveillance under COSHH regulations would for example include contact with Glutaraldehyde, Formaldehyde, Photographic fixer/developer, Asbestos, Wood Dust, Latex particularly latex gloves. 

A person would be considered to be ‘exposed’ whenever there is the likelihood of regular direct or indirect exposure to agents at work, regardless of the level.



	Possible carcinogen **


	May include employees who ‘manufacture’, mix or administer drugs or constituents, as indicated by the data sheets. 


	Other ** 

e.g., heights,  confined spaces, noise, night worker, on-call, working alone / unsupervised.


	Heights - where the job may require the person to work at two metres above floor level, or less if there are factors that may increase the likelihood of a fall, or the risk of serious injury.

Confined spaces - where the job involves entering small areas with breathing apparatus.

Noise - exposure to sound at levels likely to cause damage to hearing, when daily exposure, averaged over an 8-hour period, exceeds 85dB(A). If, in any doubt please contact the Occupational Health Services for further advice.

Night worker - employees who work between the hours of 23.00 and 06.00 hours and who should be offered free health assessments before starting to work nights, and on a regular basis (i.e. annually), whilst continuing to work nights.
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