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Post: Project Support Coordinator
Closing Date: 12pm (midday) on 16th October 2013
Please do not enclose a CV, use this form to tell us about your work experience and qualifications.
We will not read CVs. We will only read what is on this form
The part of the application that contains your personal details on will be removed once we receive it back from you completed.
This means that when we are shortlisting we will not know anything about you other than your skills and experience to do this job.
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If you are working at the moment what is your notice period?
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Do you have any support needs at the interview?

If yes please tell us here


If you get this job you will have to have a criminal record check from the Disclosure and Barring service  We will ask for an Enhanced Check.
The Disclosure and Barring service keeps information on people that have committed crimes. 

As part of this job you will be working with vulnerable people so we need to make sure the things you have told us about yourself are true.

Not all crimes will stop you from doing this job, but Inclusion North would have to talk to you about crimes you have committed or investigations you have been part of. Do you agree to have this check?



Do you have any convictions?


Yes
No
Please tell us here if you have any convictions

Please sign here to say that everything you have told us in this form is true correct.
      

References

Please provide one professional & one personal reference. These people must have known you for 2 years or more and must not be related to you.

If you have a job now one of these must be your Line Manager



Why you would like the Project Support Coordinator job?
If you need more space please use an extra sheet.
Please remember to look at the Person Specification and tell us how your skills and experience match that

Tell us about things you have done in the past that will help you to do this job – this might be something you have done at work or for yourself or a group you are involved in                       

Tell us about the kind of work you have done before. This could be paid or voluntary work
	Organisation
	Position & brief role description
	When did you work there?
	Your reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Tell us about your education and any courses or training you have been on that might help you to do this job.
	Course

	University / College
	Dates studied

	
	
	

	
	
	

	
	
	

	
	
	


Equal Opportunities

Monitoring Form


Inclusion North wants to make sure it treats everyone that applies for a job fairly. Inclusion North wants to get the best person for the job and will not discriminate against anyone because of their:

· gender

· marital status (including civil partner status) 

· age 

· race (includes ethnic or national origin or nationality) 

· disability 

· religion or belief (actual or perceived) 

· sexual orientation (actual or perceived) 

· transgender status 

· pregnancy 

We ask you to fill out this form so that we can look at who is applying for this job. Inclusion North will then check to see who gets interviewed and gets the job.

This form will not be seen by anyone who is making a decision on your application.  It will be separated from your application as soon as we receive it.  

This information will be kept confidential and secure and will only be used to check that we are an equal opportunities employer. 
	Job Title: Project Support Coordinator


Personal Data: (please tick)
Gender:

	Male
	
	Female
	
	Transgender
	
	Trans-sexual
	
	Prefer not to say
	


Sexual Orientation:

	Bisexual
	
	Gay Man
	
	Gay Woman/Lesbian
	

	Heterosexual/Straight
	
	Other (please state)
	
	Prefer not to say
	


Ethnicity:










	Asian or Asian British
	Tick

	Bangladeshi
	

	Indian
	

	Pakistani
	

	Other Asian (please state)
	

	Black 
	

	Black African
	

	Black Caribbean
	

	Black British
	

	Black European
	

	Other Black
	

	White
	Tick

	White – Eastern European
	

	White – English
	

	White – Irish Republic
	

	White – Northern Irish
	

	White – Scottish
	

	White – Welsh
	

	White – Western European – Non UK
	

	Other White
	

	Chinese or Chinese British
	

	Chinese
	

	Chinese British
	

	Mixed
	

	White & Black Caribbean
	

	White & Black African
	

	White & Asian
	

	Other Mixed
	

	Other
	

	Other Ethnic background (please state)
	

	Prefer not to say
	


Religious Belief:

	Atheism/Humanism
	
	Baha’i
	
	Buddhism
	

	Christianity
	
	Hinduism
	
	Islam
	

	Sikhism
	
	Judaism
	
	Rastafarianism
	

	Parsi Zoroastrians)
	
	Other/Non belief
	
	Prefer not to say
	


Childcare Responsibilities:
	Are you a
	Lone Parent 
	
	Primary Carer
	
	Joint Carer
	

	Ages of children:
	Under 5
	
	5 – 11
	
	12 – 15
	
	16 + in Full Time Education
	


Other Care responsibilities:

	
	Older People:
	Disabled

	Primary Carer
	
	

	Partial/Joint Carer
	
	


Age:

	Date of Birth:
	


The law says that a disabled person is someone who has a physical, sensory or mental impairment or health condition, which has substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities.

Do you have an impairment of this kind?

	Yes
	
	No
	


If yes, please tell us what this is:
Advertising

It will help us if you tell us where you found out about this job. This is so we can advertise jobs better next time.












     Tick
	Email from Inclusion North
	

	Job Centre
	

	Job Fair
	

	Local Paper
	

	National Paper
	

	Recruitment Agency
	

	Radio
	

	Professional Journal
	

	Website (Inclusion North)
	

	Website (other)
	

	Advocacy Organisation
	

	From someone you know (word of mouth) 
	

	Other (please say)
	


Job Application Form





Name:





Address:











Postcode:





Tel:





Email: 





Please send your completed application form to Inclusion North at:





In the Post:


Inclusion North


191 Belle Vue Road,


Leeds


LS3 1HG





On email: � HYPERLINK "mailto:info@inclusionnorth.org" �info@inclusionnorth.org� 





Any enquiries to Samantha on 0113 2626409

















�











No





Yes











�























Signed: 								Date:





Professional Referee





Name:








Address:








Postcode:





Telephone:


Email: 





How do they know you?














Personal Referee





Name:








Address:








Postcode:





Telephone:


Email: 





How do they know you?
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Inclusion North Community Interest Company

Registered in England

Registered Company Number 6749503


