Support for Living
JOB DESCRIPTION

JOB TITLE:
PROJECT CO-ORDINATOR – Health Improvement

To cover maternity leave for approx 6 - 9 months.

REPORTS TO:

Business Development Manager
PURPOSE OF ROLE
To ensure that the health outcomes for people with learning disabilities in the London Borough of Ealing are met through achieving the core objectives of the ‘Treat Me Right’ project. The core objectives include:

1. The promotion of the Hospital passport – within the hospital and local community. This includes supporting individuals and carers to complete the passport prior to admission to hospital.
2. The promotion of the Health Action Plan – within primary care and the local community. This includes supporting individuals and carers to complete HAPs.
3. The promotion and development of practical resources for use in health services that empower people with learning disabilities and their carers to have a better experience when accessing them.
4. The training and development of a variety of health professionals to ensure better knowledge and understanding on how they can offer equal access and reasonably adjusted health services to people with learning disabilities and their carers 
5. To support and work alongside people (who have learning disabilities and their carers) with experience of using health services to provide training and consultancy to the project.

6. To ensure that the work of the project supports and complements existing health procedures and tools used within the borough of Ealing and contributes to meeting targets from Ealing’s health assessment framework and other relevant, legislative requirements/ action plans.
7. To develop and maintain good working relationships with stakeholders including  effective partnership working with other agencies such as: individuals who have learning disabilities and their carers, key staff from Ealing Hospital, members of the Community Team for People with Learning Disabilities, Ealing commissioning, and other community groups.

DUTIES AND RESPONSIBILITIES
1. To ensure that the principles contained within current legislation and best practice guidance in relation to meeting the health and social care needs of people with learning disabilities are adhered to and applied throughout the project.

2. To take the lead in developing and maintaining effective working relationships with all project stakeholders including within a multi disciplinary setting.

3. To provide training/education  on the health and support needs of people with learning disabilities to a variety of different groups. 
4. To use person centred tools to support people to complete both hospital passports and Health Action Plans. Where possible this will be done on a pro-active basis within the community rather than as a reactive response when someone is admitted to hospital. 

5. To provide training in the use of hospital passports to a wide range of key people – including service users and their families - to ensure their effective use.

6. To prepare reports, audits, and presentations as appropriate; and ensure that appropriate feedback is given to Certitude’s Leadership Team and Ealing’s Learning Disability Partnership Board and other key stakeholders / groups.
7. To manage the project effectively to enable appropriate evaluation and recommendations to be made for the longer term.
8. To manage and operate the project within budgetary requirements.
9. To coordinate (and document) as required, a variety of meetings and events that promote equal access to health care for people with learning disabilities and their carers, as well as the continued and effective running of the project.   
10. To maintain a comprehensive data base of information/ records/ resources that are developed throughout the duration of project.  

11. To keep up-to-date and abreast of national and local Primary/Acute Health and Learning Disabilities strategies and developments, applying this to the project plan

12. To explore, develop and recommend ways of identifying and improving the health needs of individuals with Learning Disabilities (and their Carers). 

NOTE

As the process continues, it may be necessary to review and amend the contents of the Job Description in consultation with the post holder.

