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JOB DESCRIPTION

PARA-LEGACY AGENTS COORDINATOR 
ROLE DESCRIPTION

Job title:

Para-Legacy Agents Coordinator 

Position type:
3-years fixed term contract
Working Hours: 
21 hours per week (3 days per week) 
The role will involve occasional evening and weekend work

Salary: 
Pro rata £24,500 (FTE) per annum plus 6% contributory pension 
Reports to: 

Adult Health and Wellbeing Service Manager 

Responsible for:
Managing support workers, self employed tutors, temporary staff and volunteers as and when required

Location:
Bromley by Bow Centre (London E3) and venues across the six growth boroughs

INTRODUCTION
The Bromley by Bow Centre has been successful in securing funding to deliver the Para-Legacy Agent programme, an exciting new training and mentoring programme promoting disability sport. 

We believe there are people within the community with a passion and commitment for sport and physical activity. The Para-Legacy Agents programme is designed to give such people the skills, knowledge and confidence to successfully support local disabled people in the community to try sport and/ or physical activity.
The programme is part of the Motivate East project; an innovative three year partnership project delivered by the London Legacy Development Corporation, Pro Active East London and Wheel Power in partnership with Lee Valley Regional Park Authority and the Growth Boroughs (Hackney, Newham, Barking and Dagenham, Greenwich, Tower Hamlets and Waltham Forest). Motivate East has a total budget of just over £1m, the main contributor is Sport England who have awarded a grant of £564k. Additional funding and in kind contributions have also come from the LLDC, Wheel Power, Growth Borough Local Authorities and Lee Valley Regional Park Authority.

We know that the number of disabled people participating in sport and physical activity from the Growth Boroughs is lower than the rest of London. We have therefore developed an accredited training and mentoring programme to engage volunteers to become Legacy Agents and deliver a lasting legacy from the Paralympic Games promoting disability sport. This has led to the creation of a new Para-Legacy Agents Coordinator role. 
Legacy Agents are people who will each inspire disabled people to participate in or try a sport or physical activity. The long term impact of Para-Legacy Agent programme will be measured by whether local disabled people, inspired by games, take up a new sport or take part in physical activity.
Alongside the Para-Legacy Agents programme, Together East also comprises of a social media campaign, accessible multi-sport participation events, new equipment, athlete involvement and a development project designed to make sport and physical activity opportunities in the host boroughs more inclusive and accessible for disabled people.

MAIN PURPOSE OF THE JOB
You will be responsible for developing a high quality accredited training and mentoring programme which will engage local volunteers to become Legacy Agents and inspire disabled people to take part in sport and physical activity.
Essential to the post are the values you bring and implement into the programme. With this in mind you will:

· Promote inclusive and accessible sport

· Promote informed choices

· Respond to individual need 

· Lead by setting best practice examples to follow 
· Inspire and motivate people to access opportunities to take part in sport and physical exercise
· Promote positive images of disability sport
· Create a responsive and flexible programme
· Promote social inclusion within the local community and wider society 

MAIN DUTIES AND RESPONSIBILITIES 
Recruitment 

· In partnership with Motivate East partner organisations and internal Bromley by Bow Centre services, recruit volunteers from across the six growth boroughs to become Legacy Agents in line with agreed programme targets 
· Reach and engage disabled people living in the six growth boroughs who are not currently participating in sport and physical activity to become Legacy Agents and beneficiaries 
· With support from the Centre’s Development Team, recruit a pool of corporate mentors to support Legacy Agents 
Training
· Develop and support the delivery of a rolling programme of accredited training to prepare and inspire both disabled and non disabled volunteers to become Legacy Agents 

· Develop a mentoring programme in liaison with the Centre’s Development Team 

· Promote an inclusive training environment using a range of teaching and learning strategies and materials 
Outreach 

· Support Legacy Agents to engage and inspire disabled people living in the six growth boroughs to participate in sport and physical activity 

Support
· Develop and implement a comprehensive support package with each Legacy Agent including an outreach and development plan, detailing how they will inspire 10+ disabled people 
· Assign each Legacy Agent to an appropriate mentor to provide support during the training and outreach period with the aim of increasing their confidence, planning, delivery and skills in sport and physical activity 
· Develop a knowledge base of accessible and inclusive sport and physical activities and events available across the six growth boroughs and provide opportunities for people to access these
Monitoring

· Monitor all aspects of the programme in accordance with LLDC, Sport England and Awarding Body reporting requirements, ensuring all tasks of this nature are completed in a timely manner
· Monitor, evaluate and review individuals’ progress and retention against agreed outcomes as part of a regular review cycle
· Set up and co-ordinate a Legacy Agent Steering Group including local disabled people and/or representatives of Disabled Peoples Organisations
Project Management 

· Attend and represent the Para-Legacy Agent programme at appropriate forums, steering groups and strategic partnerships

· Promote the use of social media websites and forums to market the programme 

· Under supervision from the Service Manager be responsible for financial monitoring, ensuring the programme is delivered within budget and in a timely manner
· Take an active role in developing your skills and leading on your own personal development under the guidance of the Service Manager 
· Work collaboratively with Bromley by Bow Centre’s internal services 
· Adhere to the Bromley by Bow Centre’s Safeguarding of Vulnerable Adults policy and procedure and all other Centre and Motivate East related policies (e.g. Health and Safety, Risk Assessments, Confidentiality)
· Ensure best practice is implemented across all elements of the programme 
· Ensure dignity, choice, respect, independence and rights are upheld at all times
Outcomes

You will be responsible for the successful delivery of the Para-Legacy Agent programme ensuring the following outcomes are achieved: 
· 30 Legacy Agents recruited and trained per year 
· 24 Legacy Agents complete accredited training per year
· 24 Legacy Agents assigned a mentor per year
· 24 Legacy Agents supported to create and follow a personal development plan per year 

· Each Agent to introduce a minimum of 10 disabled people to sport or physical activity per year 
Undertake other duties as appropriate to the nature of the post. Amendments and additions may be required in line with funding requirements.
PERSON SPECIFICATION

PARA-LEGACY AGENTS COORDINATOR 
· Strong project coordination skills 

· Excellent written and oral communication, with the ability to communicate at a range of levels 

· Passion for working and supporting people with a range of abilities, backgrounds and ages in a way that is motivating, supportive and inspiring
· Experience  of working with people with learning disabilities 

· Working knowledge of inclusive and accessible sport and physical activity  

· Ability to implement inclusive learning
· Compliance with continuing professional development 
· Working knowledge of social media websites and forums or a willingness to learn

· Understanding of the issues relevant to people living in East London, including economic and social barriers as well as opportunities 
· Discretion in handling of all sensitive data
	
	


The Bromley by Bow Centre is an equal opportunities employer and welcomes applications from all sections of the community. 
HOW TO APPLY FOR THIS POST 

Please download an application form from the Bromley by Bow Centre’s website http://www.bbbc.org.uk/pages/jobs.html; or email the Bromley by Bow Centre Human Resources department at hr@bbbc.org.uk to request an application form.

Please complete and return the application form with a cover letter outlining your suitability for the role by email to Ather Khan, HR Manager at hr@bbbc.org.uk by Thursday 20th June 2013 at 12.30.
Candidates are welcome to have an informal conversation about the post before applying, please contact: Ruth Roberts on 07534 608241/ ruth.roberts@bbbc.org.uk 
Interviews will be held on Friday 28th June 2013. Please indicate any availability issues with the interview date in the covering letter.
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