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Job Description Agreement.

	SURNAME


	

	FIRST NAME


	

	DATE OF BIRTH


	

	NI NUMBER


	

	BASE


	
	CONTACT DETAILS


	BASE

	
	
	
	MOBILE

	WORK DAYS


	

	CATALOGUE NO.


	(HR To complete)

	MANAGERS NAME


	

	JOB TITLE


	

	DEPARTMENT


	

	CORE JD (Agreed in 3 PCTs)
	LOCALLY SHARED JD
	NON CORE JD


	I agree that the attached Job Description is an accurate representation of my duties.
	Signed
	Date



	
	
	

	I agree that the attached Job Description is an accurate representation of the duties outlined.
	Signed (Manager)
	Date




This form can only be submitted when full agreement is reached.  If there is difficulty in reaching agreement please contact the HR Department.
Job Description

	Job Title


	Bank Co-Trainers (Sessional Work)

	Department
	Community Nursing, Learning Difficulties



	Catalogue No.
	(For HR use)



	Reporting Arrangements
	Responsible to
	Lesley Russ

	
	Accountable to
	Lesley Russ

	Base
	Sessional work as required



	Grade and Salary


	Band One 
Starting Salary

	Job Summary  - what the role is designed to do


	To support  Bristol Community Learning Difficulty Teams (CLDTs) & Bristol Intensive Response Team ( BIRT) staff in doing  training with Primary Care Staff and staff from other varied organisations.

	Specific Duties and responsibilities
	
	

	
	Job Role
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	· To carry out training together with another person, or people working in the Bristol learning difficulty service.
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	· To carry out training for staff working in different organisations. eg Doctors, Nurses, Police, etc.
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	· To know about, or be prepared to learn about, learning difficulty services in Bristol.

	
	[image: image4.png]




	· To take part in meetings, with support.
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	· To turn up at meetings and training sessions at the right time
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	· To be able to get to and find your way to different training places  (Help with money to pay for this will be available)
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	· To attend induction (new staff ) training and other training needed by the Primary Care Trust (PCT).
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	· To know and communicate your own needs when planning your personal development plan.

	
	Communication
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	· To do training using talking, signing, pictures, symbols or role play.
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	· To be prepared to gain skills and confidence in talking to groups of people (support and training will be given if needed)
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	· To meet up sometimes with your boss to talk about how things are going.
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	· To know when you find something difficult and be able to talk about it.


GENERAL TERMS AND RESPONSIBILITIES

· To undertake any other duties that may be reasonably requested of the post holder to help the department run smoothly.

· To ensure that you and others take notice of and operate within relevant Health and Safety guidelines.

CONFIDENTIALITY STATEMENT

· All information regarding the Trust’s patients and staff must be treated as strictly confidential at all times, and you may not divulge to any other person except with the authority of your head of department.

· Such authority may only be given when it is in the patient’s or staff’s own interest and is a necessary part of treatment.

· Unauthorised disclosure of confidential information will result in disciplinary action and may lead to your dismissal.

JOB DESCRIPTION REVIEW

This job description is not a complete list of duties, but is intended to give a general indication of the range of work undertaken. The job description is further supported by a detailed list of tasks required to be performed by the post holder. It will vary over time as demands and priorities within the NHS change. Significant changes in the range of work undertaken will be made only after discussion with the post holder. This job description will be kept under review to ensure that it remains up to date.

Person Specification

	TITLE
	ESSENTIAL (Need for the job)
	DESIRABLE (Would help if you could do)



	1. Training and Qualifications
	None
	[image: image13.png]To have done a college course.

For example (eg)

· Towards Independence Programme

· Transitions courses



	2. Experience
	To have a learning difficulty.

To have taken part in group activities.

· eg Been a member of a group learning about something at a health day.

· eg Been a member of a day centre committee or self advocacy group
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To have taken an active role in running or helping to run any sort of group



	
	To have attended a training event

· eg Attended a People First training session on Valuing People at a day centre 
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To have carried out training for some people

· eg Been a member of a drama group 

     that has used drama to train staff or 

     members of the public.

Done a presentation on your own, or with others.

· eg This could have been done at school, 

     college ,a day centre or other place.

 

	3. Knowledge
	To understand that health staff and other staff groups do not always know the best ways to work with people with learning difficulties
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To know about different ways of doing training

	4. Skills 
	To communicate verbally/non-verbally 

· eg talk, sign, use pictures or symbols or using a communication aid
	To be confident being in a group 

To have the ability to put forward personal examples or make up stories that show what life is really like for people with learning difficulties.

To be flexible in being able to work with different CLDT staff, in different places and talking about different things.

To be keen to do the job, doing what you are asked to do.

[image: image17.png]ol

‘H




 




�





�





�





�





�








This proforma has been produced from a number of sources including practice use and feedback.

It is not necessary to include information in all boxes where not relevant.  Final version ought to be no more than 3 to 4 pages long plus person specification.

The guidance within each category is merely a prompt, you do not need to complete each part if it does not apply to your post.
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