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	Job Title:
	Health Care Assistant

	Grade:
	Band 

	Department:
	Community Learning Disability  Team

	Division:
	Learning Disability Directorate

	Base:
	CLDT Waterside

	Hours:
	Full time – 37.5 hours


Organisational Arrangements

	Managerially Accountable to:
	Community Learning Disabilities Team Manager

	Professionally Responsible to:
	Nursing Principal within the Community Learning Disabilities Team (CLDT)

	
	


Organisational Arrangements

Organisation/Service Chart









Job Purpose 
1. To assist in the nursing assessment process and the implementation and monitoring of nursing care plans and interventions as directed by the Community Learning Disability Nurses.

2. To assist people with learning Disabilities, the primary care team, health facilitators to develop person centred Health Action Plans for people in priority groups, e.g. people living with elderly parents.
3. To facilitate adults with Learning Disability to access mainstream health services including health screening and health promotion services.

4. To assist in the implementation and delivery of Trafford’s Health Action Plan and Health Facilitation training strategy.

Duties and Responsibilities

1.
Clinical

1.1 To promote the good health of adults with Learning Disability by supporting and advising on activities and initiatives, e.g. facilitating attendance at annual health checks, community based well person clinics, health screening/health promotion activities.
1.2 To implement agreed desensitisation programmes, within a limited time frame, to enable the person with a Learning Disability to access mainstream health services.
1.3 Using an agreed audit tool and under direct supervision of the Primary Care Health Facilitator audit the number and quality of Health Action Plans in order to measure the health outcomes for people with learning disabilities in relation to Health Action Plans.

1.4 Under the supervision of Community Nurses facilitate and participate in the planning and delivery of group work and individual intervention programmes to develop and maintain the health and well being of adults with a learning disability.
1.5 Undertake a range of work procedures and practices, which contribute to the safe and smooth running of the Community Learning Disabilities Nursing Service.
1.6 To be responsible for managing own defined case load, e.g. planning appropriate visits and meetings up to a month in advance.

1.7 To be responsible for maintaining own clinical documentation in accordance with professional, CLDT and PCT standards. This will include using electronic client records.

2.
Communication

2.1 To communicate with people with learning disabilities and their carers, where there are a barriers to learning and understanding, regarding health needs. The job holder will have to discuss issues which require tact, empathy and persuasive skills.
2.2  To report and exchange information on people’s health care needs.

2.3 To be wiling to use alternative methods of communication, e.g. signing, objects of reference and symbol systems, etc.

3. Service Development and Delivery

3.1. Where appropriate, assist the Health Facilitators and Community Nurses in the preparation and delivery of training packages specific to learning disabilities and health e.g. Health Action Plan, Health Facilitation and health promotion training.

3.2. Where appropriate, attend relevant meetings and reviews regarding people who use the service.
3.3. To participate in the dissemination and sharing of information with staff, students and volunteers, including explaining own role.
4. Professional Development
4.1. To demonstrate ongoing personal development through participation in and reflection on internal and external development opportunities.

4.2. To ensure personal learning outcomes are recorded and updated in accordance with continuous professional development requirements.

4.3. With guidance from professional supervision, review and reflect on own practice and performance. 

5. Clinical Governance, Quality and Standards
5.1. To contribute to the Community Learning Disability Team and Primary Care Trusts clinical governance and quality agenda frameworks. This may include commenting on policy, procedures or possible developments. 

5.2. To be aware of and implement national guidelines / legislation relating to health and social care in the provision of services for learning disabled people.

5.3. To adhere to professional standards of service delivery within the Community Learning Disability Team.

5.4. Participate in supervision in accordance with professional and Community Learning Disability Team policies and procedures.

6. Professional Ethics and Freedom Act

6.1. To adhere to all relevant Primary Care Trusts and Community Learning Disability Team policies, procedures, protocols and guidelines.

6.2. To recognise own professional competencies and boundaries, seeking advice and support within supervision frameworks.

7. Health and Safety

7.1. To be responsible for updating own knowledge and practice relevant to health and safety legislation.

7.2. To ensure that working practices, equipment and other resources comply with all relevant Health and Safety Legislation.

7.3. To be aware of the legal requirements which affect clients and staff and where necessary inform the service manager of any concerns regarding such issues.
TRUST DUTIES AND RESPONSIBILITIES
All employees within the Trust have the following responsibilities:

The post holder must not, by act or omission, endanger the safety of him / herself or others and must report all untoward occurrences. The post holder must be responsible for all Trust property and the reporting of all potential or actual breaches of security.

DISCLOSURE OF CRIMINAL BACKGROUND
All NHS employees are required to check with the Criminal Records Bureau the possible background to staff and volunteers who apply for work with vulnerable patients.

It is a requirement of the post that such a check be undertaken, successful applicants will be asked to complete and sign a Disclosure Form giving permission for the screening to take place.

Having a criminal record will not necessarily bar you from working with the Trust. This will depend on the nature of the position and the circumstances and background of offences.

Please note applicants refusing to sign the form will not be progressed further.

“The Trust actively seeks to recruit people currently under represented in the workforce. This includes people from ethnic minority groups, those with mental ill health and physical disability”.
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