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JOB DESCRIPTION TEMPLATE

Use this template in conjunction with the Job Description Guidance Notes to create or revise NHS job descriptions. This template is intended for use with the NHS Job Evaluation Scheme.

JOB IDENTIFICATION

Job Title:
‘G’ grade Community Nurse – Autism services.

Department(s):
Community Learning Disabilities Team (CLDT)

Job Reference number (coded):


JOB PURPOSE:

· To provide a high quality nursing service to children and adults with a learning disability and Autism Spectrum Disorder within the North Tyneside area.

· To work across primary and secondary healthcare services to ensure equity of access for those with a learning disability and Autism Spectrum Disorder.

· To assess, plan, implement & evaluate high quality care for adults who have a learning disability and Autism Spectrum Disorder. Develop specialised programmes of care for individuals & service providers.

· To provide specialist advice & consultancy to a wide range of stake holders. 

· Responsible for teaching in a variety of settings including large formal settings.
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ORGANISATIONAL POSITION 


                                                                 



COMMUNICATION & RELATIONSHIP SKILLS

· Provide & receive highly complex & highly sensitive information to client 

and professionals.

· Communicate highly sensitive & contentious information to clients & their 

 families/carers e.g. – behaviour issues, diagnosis, changes in services.

· Communicate highly complex information to clients/carers who may have opposing

 views in hostile situations – adult protection/Mental health Act 1983/Child Protection.

· Communicate effectively with clients who have severe communication disorders and

learning disability by using alternative or augmentive communication systems in 

order to meet their needs.

· Provide/present complex & sensitive information for up to 20 staff in both formal

 & informal settings.

· Use communication which is designed to provide therapy or impact on the 

behaviour/views of clients with severe challenging behaviours using a wide range

of interpersonal  skills. e.g. Empathy, motivational, negotiating & re-assurance skills.

· Communicate with a wide range of staff at all levels within the PCT, outside 

 agencies, statutory & voluntary services.

· Adaptation of written information for clients, carers, so it is accessible & understood.

· Provide written reports within child protection guidelines.

COMMUNICATION & RELATIONSHIP SKILLS (cont)

· Provide written reports within adult protection guidelines.

· Provide written reports within M.A.P.P.A. (Multi Agency Public Protection 

arrangements) guidelines.

· Act as an advocate for individual clients &/or families to ensure equality of access

to appropriate levels of support.

· To teach, negotiate & motivate clients and carers.

KNOWLEDGE, TRAINING & EXPERIENCE

· Registered Nurse – R.N.M.H/R.N.L.D. Qualification.

· 4 years experience working at ‘E’ grade or above.

· The job holder will need to have sufficient additional post registration knowledge 

& experience to be able to work autonomously in the community.

· The job holder needs to have additional knowledge acquired through (formal

 & informal) specialist training & experience in order to be able to manage a case load

 of clients with complex needs.

· The job holder needs to have additional knowledge acquired through (formal

 & informal) specialist training & experience in order to be able to manage a case load

 of clients with Autism Spectrum Disorder.

· Car Driver.

· Experience of teaching practice or relevant qualification (ENB 998).

· Evidence of continuing professional development.

ANALYTICAL & JUDGEMENTAL SKILLS

· To provide specialist advice to matters appertaining to the care of clients 

with Autism Spectrum Disorder through the use of specialist knowledge & 

specialist assessment tools.

· The ability to work without supervision assessing highly complex situations & exercising 

clinical judgements within the area of Autism Spectrum Disorder and Learning 

disability expertise , where there is a  difference in expert opinion or where

 information is missing.

· Take a lead and support staff in effectively managing child/adult protection issues.

· Provide guidance to junior staff in other areas of the CLDT in the absence of other

 senior nurses.

· Allocation of casework within own caseload & that of junior staff.
· Analysing & interpreting highly complex information/behaviours of clients.

· Deciding when to refer on within child/adult protection process.

· Advising client & families during crisis situations.

· Recruitment of staff.

· Direction of service development.



PLANNING & ORGANISATIONAL SKILLS

· Co-ordination with other professionals & other agencies.

· Adhering to Care programme Approach (CPA) guidelines.

· Organising & chairing Case Conferences/reviews.
· Organise & co-ordinate discharge plans where a substantial amount of planning is required.
· Prioritising case work within the team.

· Ability to make decisions autonomously.

· Planning & organising complex activities across the service area & other agencies.

· Development of joint working.

· Introduce change management & changes to clinical practices.

PHYSICAL SKILLS

· The post holder will need fine motor skills to enable them to administer injections.

· Driving skills on a regular basis both in & outside the North Tyneside borough.

· Highly developed visual & auditory skills for observational situations.

· Moving & Handling of equipment.

· Opportunity to concentrate e.g. to write reports.



RESPONSIBILITY FOR CLIENT CARE

· Assess, plan, implement & evaluate specialist client care/treatment plans to meet 

 individual needs.

· Provide specialist comprehensive care programmes that meet the individual needs

 of the client & enable them to live in a safe environment (in a community setting) within

 a multi-disciplinary framework.

· Involvement within diagnostic process.

· Informing parents/carers about the outcome of their childs diagnosis.

· To provide highly specialised judgements to establish a clients capacity to consent &

  to treatment  & advise colleagues accordingly.

· To provide specialist advice/support for generic health services to enable equality

 of access for those whom have a learning disability & Autism Spectrum Disorder

 also including other specialist care services.

· To make highly skilled evaluations & decisions about treatment options taking 

      into account both theoretic & therapeutic models to enable delivery of treatment 

      to individuals, families & groups – communicating with the referrer as necessary.

· To exercise responsibility within the context of a multi-disciplinary care plan 

· Care Programme Approach.

· The post holder is responsible for alerting other agencies to those clients most at risk 

via appropriate referral systems.



RESPONSIBILITY FOR POLICY/ SERVICE DEVELOPMENT

· Participation in Multi-disciplinary/working parties which impact on other sections, 

departments or parts of service & influence local decision making beyond own area

of activity e.g. Partnership board & networking groups.

· Development & implementation of policies within own workplace & ensuring 

junior Staff have knowledge & adhere to policies & procedures.

· Job holder will be responsible for risk assessment within own work area & 

junior staff/other staff.

· To provide a high level of specialist advice to senior management colleagues 

on a broad range of issues relating to leaning disabilities & Autism Spectrum Disorders.
· Propose policy or service changes – C.P.A.

FINANCIAL / PHYSICAL RESPONSIBILITIES

· Responsible for the safe use & storage of equipment, which you personally use.

· Responsible for stock control & ordering within own work area.

· Signatory for mileage expenses & out of hours certification.



RESPONSIBILITY FOR HUMAN RESOURCES

· Line management responsibility for a department including appraisals,
sickness &absence, disciplinary and grievance matters.
· Recruitment and selection decisions of junior staff for own and other departments.
· Line management responsibility for departmental workload, allocation of
     workload and clinical supervision of junior staff.

· Responsible for the devising and teaching of training programmes.

RESPONSIBILITY FOR INFORMATION RESOURCES

· Records personally generated information.

· Creates and maintains accurate confidential records.

RESPONSIBILITY FOR RESEARCH & DEVELOPMENT

· The post holder undertakes surveys and audits necessary to own work. E.g. Korner 
Stats.

FREEDOM TO ACT

· The post holder will be guided by N.M.C. & organizational policies, but has the

freedom to initiate action within these policies.

· The post holder will advise senior management of how these policies should 

be interpreted in their own work area. 

· The post holder will be part of development of policies.

· Using experience & specialist knowledge in mental health/forensics to make 
clinical judgements/decisions.


PHYSICAL EFFORT

· There will be a frequent requirement to sit in a restricted position for a substantial 

      proportion of time. E.g. driving, sitting at keyboard, writing reports.

· There is an ongoing requirement to exert moderate physical effort.

MENTAL EFFORT

· There is frequent requirement for concentration where the work pattern is

unpredictable.

· There is occasional requirement for intense concentration.

· The post holder will be expected to change planned activities in response

to emergency situations.

· There are Frequent interruptions from telephone and colleague seeking advice/

consultation.

Emotional Effort.

· The post holder will experience frequent exposure to highly distressing and 
highly emotional circumstances. For example, dealing with severely 

challenging behaviour & threats of physical harm.
· The post holder will frequently be required to inform/assist clients, carers & family

 of dealing with highly emotional & contentious information e.g. – diagnosis,

 Mental health act directions.

· The post holder will have occasional requirements to inform client/carer or family of

or child/adult abuse and protection issues.

WORKING CONDITIONS

· Considerable exposure to hazards, uncontrolled and unsafe situations e.g. face to

face physical aggression.

· Isolation due to lone working.
· Occasional expose to highly unpleasant working conditions e.g. Head lice, 
MRSA, scabies, bodily fluids & clinical waste.
· Occasional exposure to unsanitary working environments.

JOB DESCRIPTION APPENDIX –

ADDITIONAL ROLES AND RESPONSIBILITIES

Please use this form to describe any additional roles or responsibilities currently fulfilled by a jobholder that are not an integral part of the person’s substantive job (e.g. radiation protection supervisor, “link practitioner” etc)

1. TITLE OF JOBHOLDERS SUBSTANTIVE POST :

2. DEPARTMENT :

3. DESCRIPTION OF ADDITIONAL ROLE/RESPONSIBILITY :



4. AGREEMENT OF ABOVE DESCRIPTION

Job holder’s signature :

Head of department signature :
Date :

Date :
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