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A  Guide to the assessment and care planning processes in learning disability services  

	Screening/referral sheet – records telephone referrals, send out to family, schools etc following referral inquiry (white)


↓  
	Your Care Needs Assessment – this initial assessment format will be completed by all learning disability staff as an initial assessment. In addition social work staff will also complete the mandatory sections of ‘your care needs summary’ form 


↓
	Referral to the FAB team – if social care services are to be provided referral to the FAB team should be made by social worker


↓

	Total Communication – completed for all people accepted into service (lilac) 


↓

	Consent – completed for all people accepted into service (green) 


↓

	Initial action plan – brief out line of ‘what next, including requests for specialist assessment. Records who has been allocated as coordinator of care.
Is part of the initial assessment form (yellow) 


↓
	Carers assessment – offered to informal carer who provide regular and substantial care. Social services format used. (Yellow) 


↓
	Specialist assessments – as indicated. Care coordinator responsible for coordinating and ensuring these are completed 

	ABC Health checklist
Highly recommended for all people accepted into specialist learning disability services. May be completed by day care staff or staff in residential settings. Should be reviewed and updated 12 monthly (salmon)
	Choice and Control in Life Assessment 

Highly recommended for all people accepted into specialist learning disability services. May have been completed within peoples residential or day placements (buff) 


↓
	Record of team risk discussion 
This provides a framework to guide and record team discussions regarding an individual with risk factors (blue) 
	 Accommodation 

Specialist assessment to be used as needs indicate (orange) 
	Finance 

Specialist assessment to be used as needs indicate (yellow) 


↓
	Mental Health Forms – CPA  (Triggered if identified mental illness)
Core Assessment
Detailed assessment of mental health and related social care needs (white)
CPA Risk assessment and management forms 
These should be completed where suicide, violence or self neglect risks have been identified in the health assessment and/or self injurious behaviour (blue) 
Enhanced Care Plan

Details plans to meet mental health needs identified. Included crisis and contingency plans 


↓

	Panel/Sofia care form and care needs summary and care plan – completed prior to panel for those requiring purchased services. Written plan of care for cases receiving purchased services. An action plan with detailed care package should also be completed (cream)
If long term placement is to be required then a specialist assessment for care homes should be completed. 
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