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6th International Conference on the Care and Treatment of Offenders with a Learning Disability 2 & 3 April 2006
University of Central Lancashire, Preston
Booking Information

Conference Fee
Full Conference Package

· Two-day conference

· Refreshments and lunch for the two days

· Conference Dinner on Monday 2nd April


Cost £275 +vat (£323.13)
Single Day

· One selected day’s conference attendance.

· Refreshments and lunch for that day. 


Cost £135 +vat (£158.63)

For those people arriving early for the conference we will be providing a drinks reception on the Sunday evening commencing at 18.30 at the Holiday Inn, Ringway, Preston. This will provide an opportunity to meet and get to know fellow delegates; also conference organisers will be on hand to answer any questions that you may have.


Payment Terms

On completion of the booking form, payment may be made by cheque, credit card or direct credit transfer.  On production of a purchase order by the delegate’s organisation or institution, an invoice may also be raised.  Receipts will be issued within twenty-eight days after the conference.  Under exceptional circumstances, payment may also be made at the conference.  

Unfortunately if you are from a country outside the EU, Australia, New Zealand, Japan, Canada or the USA, we require a payment in advance by cheque or BACS/money transfer with a remittance advice.  Credit cards are not accepted in these cases.  

We do not accept or action emails or telephone calls asking for letters of invitation.
Substitution and Cancellation

If delegates are unable to attend, they may make a substitution at any time.  If it is not possible to notify the substitution prior to the conference, this should be done immediately on arrival at the conference.  If necessary, the booking may be cancelled up to twenty-one days before the conference, in writing.  Refunds will be subject to an administration fee of £20 plus VAT.  After this date, regrettably, we cannot make refunds on cancellations.  We strongly recommend that overseas delegates take out appropriate travel insurance.

Special Diets

All catering is organised with options to fulfil the requirements of vegetarians.  However, we can accommodate most dietary requirements if these are indicated to us on booking.  

Special Needs 

The University of Central Lancashire particularly welcomes delegates with special needs. All buildings have wheelchair access and various other special facilities. We are happy to clarify these prior to booking.

Accommodation

Accommodation is not included in the conference fee, delegates can find a list of local hotels at www.touruk.co.uk/lancs/lancs_prest.htm or contact Preston Tourist Information Centre on 01772 556618.

Quality Assured

At the end of the conference, you will be asked to complete an evaluation form.  To ensure we maintain a high quality of service, we welcome your comments and suggestions and would ask that you take the time to complete these details and return them to us.

Data Protection
The information you provide on the booking form will be held on a database to process the confirmation of your place and so that we can keep you up to date with other relevant products and services provided by the University of Central Lancashire. We do not pass your details on to any companies outside the University group for marketing purposes.  Please write to the Faculty of Health, Business Development Unit, University of Central Lancashire, Preston, PR1 2HE if you wish to receive any future mailings.

Enquiries

Liz Kelly,  Events Co-ordinator

Faculty of Health,  University of Central Lancashire, Preston   PR1 2HE
Tel:
+44 (0) 1772 893809

Fax:
+44 (0) 1772 892995

Email:
ejkelly@uclan.ac.uk  
Website:   www.ldoffenders.co.uk
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	Details Please complete all fields and provide details as you would wish them to appear in delegate documentation. Please complete one form per delegate (photocopy if required).

	Name
	

	Job Title
	

	Organisation
	

	Address

Postcode
	

	Telephone:
	Fax:

	E-mail (Please indicate if you would not like your e-mail to appear on the delegate List)
	

	Car Park Required
	Yes (  No (

	Special Diets
	

	Special Needs
	

	Booking and payment details (tick as appropriate):

	
	Cost (£)

	( Full 2-day Non-residential Conference including conference dinner £275+VAT (£323.13) 


	

	( Single Day  - Monday 2nd April 2005 £135 + VAT (£158.63)


	

	( Single Day  - Tuesday 3rd  April 2005 £135 + VAT (£158.63)


	

	                                                                                                                                            Total (inc VAT)
	£

	( I enclose a cheque for £……..….. including VAT for (cheque payable to ‘University of Central Lancashire Business Services Ltd’)



	( I wish to pay by direct credit transfer in pounds (£) sterling credit to Barclays Bank plc, PO Box 2, 38 Fishergate, Preston PR1 2DD. UCLAN Business Services Ltd  Account No. 90893803 Sort Code 20-69-85


	( I wish to be invoiced and enclose a purchase order from my organisation 


	( I wish to pay by Credit/Debit card in pounds sterling
Cardholders please complete details below

	Name as it appears on the card
	

	Card Number
	

	Card Type eg visa, mastercard, switch
	

	Expiry Date 
	
	Issue No. (switch):

	Address of Cardholder


	

	
	

	Signature of Cardholder
	
	Date


Please note, returning this form reserving a places constitutes a firm booking
Please return to Liz Kelly, Faculty of Health, University of Central Lancashire, Preston PR1 2HE or fax to 01772 892995 or email ejkelly@uclan.ac.uk 
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